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STUDENT G0\1ERNI\IENT ASSOCIATION 
-SENATE · LEGISLATION 
Number ------------------------SB 898- 491 
Whereas, the provisionary language for the fiscal year 
1989 - 90 required the formation of policies and 
procedures for the Student Conferences account; and 
Therefore, let it be resolved that the following serve as 
guidelines for the operation of and who may request 
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funds from the Student Conferences account. 
Respectfully Submitted, 
Valerie A. Molina
( 
STUDENT CONFERENCES 
POLICIES AND PROCEDURES 
DESCRIPTION: These shall serve as guidelines for request of 
funding from the Student Conferences Account. This 
account enables students to represent the university 
and gain valuable personal experience through 
various activities at a lower cost. 
REQUEST AVAILABILITY: The following shall be items that are 
available for request from the student conferences 
account. 
A. Registration: Student clubs, recognized 
organizations, and students with 
legitimate reasons shall be able to 
request up to 100% of registration costs. 
B. Lodging: Student clubs, recognized 
organizations, and students with 
legitimate reasons shall be able to 
request up to 100% of lodging costs. 
c. Transportation: Student clubs, recognized 
organizations, and students with 
legitimate reasons shall be able to 
request up to 100% of the most cost 
effective mode of transportation, to be 
determined by the Fiscal Assistant . If 
the requester(s) will be driving their 
own vehicle(s) they will be able to 
request up to 20¢ per mile for official 
mileage specified by the University of 
North Florida travel procedures manual 
and approved vicinity mileage where 
warranted. 
D. Food: Student clubs, recognized organizations, 
and students with legitimate reasons 
shall be able to request up to a $10 
reimbursement per person per day for 
overnight travel only. Receipts will be 
required to obtain any and all 
reimbursements. 
CONDITIONS: The following conditions must be met by any and all 
person(s) requesting funds from the student 
conferences account. Failure to do so will result in 
voidance of the request andjor reimbursement. 
A. Forms for student conferences travel must be 
filled out in full and submitted to the Fiscal 
Assistant three weeks prior to departure date. 
These forms are to include but shall not be 
limited to: 
1. Student Travel Request Form 
2. Others as required by the Fiscal 
Assistant. 
B. Request for reimbursement must be turned in to 
the Fiscal Assistant within five(5) business 
days of return. 
STUDENr TRAVEL ACCDUNr 
FUNDS REQUEST 
NAME OF CIDB/REQUFS'IOR ACCOUNT NUMBER 
REQUES'IED FDR: 
D CONFERENCE D sroRr D REGISTRATION D rorx;rnG D FOOD D arHER 
EVENT 
DTRAVEL 
JUSTIFICATION: 
Ol'HER FUNDING SOURCES: 
FUNDRAISERS DONE: 
******************************************************************* 
SIGNA'IURE, CIDB PRESIDENT PHONE · DA'IE 
SIGNA'IURE, CIDB TREASURER PHONE DA'IE 
SIGNATIJRE, CIDB ADVISOR PHONE DA'IE 
APPROVED ---
SIGNATURE, BA.C CHAIRPERSON 
DISAPPROVED ---
DA'IE 
THE SGA CDMPI'ROLLER RESERVES THE RIGHT 'ro IDl' PROCESS ANY 
FUNDING REQUEST THAT IS IDl' CDMPLETE. 
TRAVEL INFORMA.TION: 
NAMES OF TRAVELERS SOCIAL SECURITY NUMBER 
RESPONSIBLE PERSON: ____________________________ _ 
HOME PHONE NUMBER 
WORK PHONE NUMBER 
BENJ:FIT TO THE UNIVERSITY: __________________________ _ 
DESTINATION: 
DESTINATION: ____________________________ _ 
REASON FDR GOING: ____________ _ 
DEPARTURE DATE AND TIME: -----------
REIURN DATE AND TIME: ---------------------
REGISTRATION FEES: 
ARE THERE REGISTRATION FEES? --------------
IF SO, AMOUNT PER PERSON: _________ _ 
ACCOMMODATIONS: 
NUMBER OF ROOMS: --------------------------
PRICE PER ROOM: --------------------------
NUMBER OF NIGHTS: -------------
TRANSPORTATION: 
TYPE OF TRANSPORTATION PREFERED: ------
(RENTAL CAR, PERSONAL CAR, AIRLINE, EI'C.) 
(00 1\DT MAKE ANY RESERVATIONS YOURSELF, LET THE SGA 
FISCAL ASSISTANT MAKE THEM FDR YOU!) 
